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package I
4 Hour Open Bar Serving Beer, Wine &  Sodas

Displayed Hors d’Oeuvres (1 Hour)

Crisp Vegetable Crudités

Tomato, Basil & Mozzarella Bruschetta

One Passed Hors d’Oeuvres (1Hour)

Egg Rolls served with Sweet Thai Chili or Plum Sauce

Pot Stickers served with Ginger Soy Sauce

Complimentary Champagne Toast

Choice of One (1) Salad

Market Salad - Baby Field Greens, Grape Tomatoes, & 
English Cucumbers

Petite Caesar Salad - Crisp Romaine with Focaccia Croutons & 
Creamy Caesar Dressing
Spinach Salad - Fresh Spinach Leaves with Bacon, Onion &
Mushroom

Choice of One (1) Entrée Per Person

Chicken Selections

- Grilled Pesto Chicken

- Oven Roasted Chicken

- Chicken Marsala
Roasted Pork Loin wrapped with Bacon served with Wild
Mushroom Sauce
Vegetarian option:  Portobello Mushroom Stacker
5 oz Filet served with Signature Steak Oil (Add $5.95)

All meals include

Choice of Starch

Choice of Vegetable

Freshly Baked Rolls with Butter

Freshly Brewed Coffee, Decaffeinated Coffee, & Imported
Bigelow Teas

Our experienced staff at the Ohio University Inn  will be happy 
to properly cut and serve your wedding cake at no additional 
charge.  We will also set the room with a parquet dance floor 
and white or ivory linens, napkins, and complimentary 
centerpieces. 

Complimentary Suite for Bride and Groom on Evening of 
Reception is included with package.

Package I - $45.95 per person
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package III
Choice of One (1) Entrée Per Person

5 oz. Filet of Beef with our Signature Steak Sauce

Grilled Free Range Chicken Oscar

Chicken Roulade

Potato Encrusted Halibut 

Vegetarian Option:

Portobella Mushroom Stacker

Braised Fennel & Eggplant Tofu

All meals include

Choice of Starch

Choice of Vegetable

Freshly Baked Rolls with Butter

Freshly Brewed Coffee, Decaffeinated Coffee, &

Imported Bigelow Teas

Our experienced staff at the Ohio University Inn will be 
happy to professional cut and serve your wedding 
cake at no additional charge paired with a 
complimentary champagne toast.  For an additional 
$1.00 per person we can add one plate of chocolate 
covered strawberries for each table.

Room will be set with a parquet dance floor and white 
or ivory  linens, napkins, and complimentary 
centerpieces. Room rental waived with minimum food 
& beverage  requirements met.

Also included is one Complimentary Suite for Bride and Groom on evening 
of the reception.

Package III - $65.95 per person
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rehearsal dinner packages
2 Hour Open Bar Serving Call Brand Beverages, Beer, Wine & Sodas

Displayed Hors d’Oeuvres

Crisp Vegetable Crudités

Array of International and Domestic Cheeses

Choice of One (1) Buffet Menu

All American Buffet:   

(Minimum of 30 People )

Marinated Vegetable and Penne Pasta Salad

Cucumber and Tomato Vinaigrette

Red Potato Salad

Fresh Fruit Display

Fresh Garden Salad with Choice of Dressing

Choice of Two Entrees of the following:

- Lemon Herb Cod

- Boneless Breast of Chicken with Gravy

- Roast Pork Loin with Brandy Sauce

- Beef Stroganoff

- Vegetable Lasagna

Seasonal Fresh Vegetables 

Mashed Potatoes

Assorted Desserts

All meals include

Freshly Baked Rolls with Butter

Water, Ice Tea, Freshly Brewed Coffee, Decaffeinated
Coffee & Imported Bigelow Teas

rehearsal dinner package - $40.95 per person
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rehearsal dinner
Italian Buffet
(Minimum of 30 People)

Chilled Antipasto Display

Tossed Garden Salad with Italian Vinaigrette

Caesar Salad with Parmesan Croutons

Rotini Pasta Salad

Shrimp Scampi

Chicken Parmesan

Lasagna (Meat or Vegetarian)

Sautéed Vegetable Oregenato

Basil Potatoes

Chef’s Pasta

Garlic Bread

Tiramisu

Chocolate Chip Cannolis

rehearsal dinner package - $41.95 per person

Complimentary Room Rent is included with $1,500 food & beverage minimum 
requirement met.
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a la carte
Accompaniments

After Dinner Packages: Selection of Three

Served During Your Last Hour of Bar

- Potato Chips/ Pretzels

- Guacamole/Salsa/Tortilla Chips

- Miniature Meatballs

- Finger Sandwiches

- Miniature Chicken Quesadillas

- Choice of Chicken or Beef Sliders

- Fried Chicken Tenders

- Miniature Corn Dogs

- Potato Skins

$5.95 Per Person

Full Bar Upgrade

Add on a Full Bar with Call Brand Liquors

$5.95 Per Person

$7.95 (Premium Brand Liquors)

Venetian Dessert Display

1 Hour Display of Cream Puffs, Cannolis, Éclairs, and Biscotti to 
follow after dinner

$5.95 Per Person with Pkg I, $4.95 Per Person with Pkg II, $3.95 per 
person with Pkg III
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ceremony packages
Room Rental Charges Determined by the Amount of Space 
Required

• Use of outdoor Gazebo

• 2 Hour Setup Prior to the Ceremony

• White Skirted DJ Tables

• Welcome Table – Round or 6’ Oblong w/White Skirting

• Gift Tables

AV with Ceremony

• Microphone

• Additional Fee for Outdoor Speaker Rental

Chair Covers Available for Additional Fee
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finishing touches

Our Catering Specialist Would Be Happy to Assist 
You in Designing a Customized Package*

• Wedding Ceremony

• Seating and Meal Cards

• Specialty Linens and Chair Covers

• Custom Room Décor, Lighting, or Audio Visual

• Chargers

• Chocolate Fountain with Dipping Delights

• Bar Upgrade/Bar Extension

• Wine Service

• Signature Drink

• Champagne Glass Garnished with Raspberry

• Intermezzo

• Chocolate Dipped Strawberries

• Coat Check

Contact Our Sales Department to Set Up an Appointment
740-589-3705/ catering@ouinn.com

* Pricing is available upon request
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wedding services

Ballroom
The Ballroom can accommodate up to one hundred and fifty 
(150) guests for a wedding reception. 

Room Set-Up
Our professional staff will set the room with tables for your 
guests, a head table for the wedding party, skirted gift and 
cake table, staging for entertainment (or wedding party table) 
and a parquet dance floor.

Linens & Centerpieces
The Ohio University Inn would like to offer you a selection of 
linens, napkins and complimentary centerpieces.  The 
centerpieces include a mirrored tile, taper candle and 
hurricane globe with up to four white votives for the perfect 
amount of candlelight to illuminate your tables.

Wedding Cake
You are welcome to make arrangements with a bakery for your 
wedding cake.  Our experienced staff will be happy to properly 
cut and serve your cake at no additional charge.

Additional Services
We can offer you suggestions on florists, photographers, 
musicians and any other special touches that will make your 
event unforgettable.

Deposit
To confirm your reservation as definite, we do request a one 
thousand dollar ($1,000) deposit.  If a cancellation occurs, 
the deposit is refundable up to 50% of the amount ninety (90) 
days prior to the event.

Guarantees
Confirmation for the number of guests to be served is 
required no later than 72 hours prior to the scheduled 
function.  You are welcome to increase the guarantee, 
space permitting.  All Hotel charges will be based upon the 
guaranteed number or the actual number served, 
whichever is greater.
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guest rooms
The award-winning Ohio University Inn is ideally located in 
the Athens community.  Our 139 guestrooms and 4 suites are 
designed with complete comfort in mind,.  Guests can also 
enjoy dining at Cutler’s Restaurant or staying healthy in our 
onsite fitness center or just relaxing at our outdoor pool.

We are pleased to reserve a group of rooms for your 
wedding party and guests.  Special weekend rates are 
available.  We also include a complimentary bridal suite for 
the bride and groom the evening of your reception.

Contact our Sales and Catering Specialist to reserve your 
rooms at a group rate today!  

Mckenzie Mauck

Sales & Catering Manager
740-589-3705

catering@ouinn.com
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catering guide

General Information
Welcome to the Ohio University Inn & Conference Center! We look 
forward to serving you and your guests. Our staff will assist you in every 
way possible to prepare for your very special occasion. The following will 
help us to ensure success together. 

Rental charges apply to all rooms used for functions booked through the 
Hotel.

Final Attendance Guarantees
Confirmation for the number of guests to be served must be received no 
later than 72 hours prior to the scheduled function, otherwise the Hotel will 
consider your originally expected number of people to be the guarantee 
for all charges. All Hotel charges will be based upon the guaranteed 
number or the actual number served, whichever is greater. The 
guarantee number can be increased within 72 hours; however the 
number cannot decrease.

Service Fees & Taxes
A 18% service charge and 6.75% Ohio state sales tax will be added, when 
applicable, to all food and beverage and room rental ordered through 
the Catering Department.

The Ohio University Inn reserves the right to inspect and control all parties, 
meetings, receptions, etc. being held on the premises.

All Federal, State and Local Laws with regard to food and beverage 
purchases and consumption are strictly followed. All food and beverage 
must be purchased through the Hotel. Food and beverage items cannot 
be taken off property.
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catering guide

Quality Service & Product
If the room reserved cannot be made available to the 
guest, the Hotel reserves the right to substitute a similar or 
comparable room for the function. Such substitution shall 
be deemed by the guest as full performance.

The Hotel is not responsible for any loss of material, 
equipment or personal belongings left in unattended 
and/or unsecured rooms or areas. The Hotel accepts no 
responsibility for goods shipped to the Hotel prior to 
scheduled functions or left after a function is completed.

All prices are subject to change pending circumstances 
with notice.

Deposit & Payment Arrangements
All functions require an advance deposit. No reservation is 
firm until the deposit is received. We will refund up to 50% 
of any deposit for a cancellation that occurs ninety (90) 
days or longer prior to the function date. All functions are 
to be paid with cash or credit card prior to the function.

Loss & Damage
The Hotel will not permit the affixing of anything to the 
walls, floors or ceiling with nails, staples, carpet tape or 
other substance. Please consult the Catering Department 
for assistance in displaying of all materials.

Special engineering requirements must be specified to our 
Catering Department at least three weeks prior to the function. 
Charges will be based on labor involved and power drain. A wide 
selection of audio-visual equipment and services are available 
through an in-house supplier on a rental basis. Orders may be 
placed through the Catering Department. 

Advance Shipping Guide
The customer is responsible for the arrangements and all expenses 
of shipping materials, merchandise, exhibits, or any other items to 
and from the Hotel. The Hotel is not responsible for damage or loss 
of any items left in the Hotel prior to or following any function. The 
Hotel accepts no responsibility for goods shipped to the Hotel prior 
to scheduled functions or left after a function is completed. The 
Hotel will accept packages two working days prior to the 
function, but not between 11:00 a.m. and 1:00 p.m. daily. Parcels 
will not be accepted on pallets or skids, and the shipper will be 
responsible for the loading and unloading of packages into the 
Hotel. Hotel Packages must be marked appropriately with: 

Name of Group and Date of Function
Contact’s Name 
Ohio University Inn

331Richland Avenue
Athens, Ohio 45701

The Hotel may request the customer obtain and pay for bonded 
security personnel when valuable merchandise or exhibits are 
displayed or held overnight in the Hotel.
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wedding checklist
8 months before the wedding

•Announce your engagement

•Discuss the size and location of wedding/reception with family

•Set the wedding date and time

•Reserve site for the ceremony

7 months….

•Determine approximate number of guests

•Reserve reception site

•Select wedding rings

6 months….

•Have engagement party with family and friends

•Begin making the guest list

•Start shopping for wedding dress

5 months….

•Select readings for the ceremony

•Select music for the reception

•Schedule rehearsal dinner

4 months….

•Meet with florist, bakery and photographer 

•Meet with reception facility to discuss event details

•Complete honeymoon plans



Prices are per person.  A customary 18% taxable service charge and sales tax will be added to prices home      <      >  

weddingsOhio University Inn & Conference Center 
331 Richland Avenue | Athens | OH 45701

740.593.6661| www.ouinn.com

wedding packages rehearsal dinner packages          finishing touches          services          guest rooms          catering guide            checklist

I 

wedding checklist continued
3 months….

•Order invitations

•Select groom and groomsmen attire

2 months….

•Select bridesmaids’ and groomsmen’s gifts

•Arrange transportation  for bridal party

•Finalize floral, bakery and photographer arrangements

•Write wedding announcement for local newspaper

•Make appointment with hairdresser for the day of your wedding

1 month….

•Mail invitations

•Notify the wedding party of rehearsal time and invite guests to rehearsal

1 week….

•Double check all arrangements

•Give caterer final number of attendees

•Have final fittings for all attire

•Provide all vendors involved, a list timeline of the days events

•Pack for honeymoon!!


